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New Hope Lutheran Church – Request for Building Use 

Name of Group ________________________________________________________________ 

Date of event _____________________ 

Start Time ______________Set-up Time ______________Out-the-door Time ______________ 

One-time use  On-going use               Frequency/duration ________________________ 

Activity representative’s name ____________________________________________________ 

Address ______________________________________________________________________ 

Phone (H) ___________________ (W) ___________________ (C) _______________________ 

Email ______________________________________________ 

Expected number of people (Max. 150) Adults ____ Children ____ Teens ____ Total ______

Spaces(s) Requested Fee 

Sanctuary __________ 

Fellowship Hall __________ 

Conference Room __________ 

Classroom(s) __________ 

Other area (s) __________ 

Total due: __________ 

Check Rcvd:        Date Rcvd: ___________    Amount: ___________    Number: ____________ 

Key Required Key Not required 

I have read the Building Use Policies and Terms of New Hope Lutheran Church and agree to all 
applicable terms and conditions. I understand that New Hope reserves the right to cancel any           
agreement to use the building at any time, although not likely once approved. 

Printed name of applicant ___________________________________________ Date ____________ 

Printed name of Approving Authority __________________________________Date ___________ 

Church Admin  Property Team/Chair  Pastor 
Notes



Notes
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